GOVERNMENT OF INDIA
OFFICE OF DIRECTOR GENERAL
ARCHAEOLOGICAL SURVEY OF INDIA, JANPATH, NEW DELHI

TENDER NOTICE

Sealed tenders are invited from registered placement agencies for providing 5
Stenographers, 24 Data Entry Operators, 2 Cooks and 3 Bearers on contract basis for a period
of one year. Retention and further extension are subject to satisfactory performance.

2. Requirements for above contractual staff arc as under:

Bearer: Cook: Data Entry Operator: Stenographer:

3 Nos. 2 Nos. 24 Nos. | No.(Hindi)
(Unskilled) (Semi skilled) Matriculate or 4 Nos. (English)

Primary standard

VIII standard.
Experience of cooking
in Canteen/Restaurant

equivalent:
Certificate/Diploma in
computer applications.
Efficiency to work on
Computer in  English
and Hindi

Graduate:
Certificate/Diploma in
computer applications.

Capable to  take
dictation  with 80
w.p.m Efficiency in

working on computer.

Scope of work: To

Scope of work: To

Scope of work: To

Scope of work: To

serve  tea/coffee| make tea/coffee, lunch | attend typing work on take dictation and

and tunch etc. and| and other eatable items | computer and other | submit its typing texL.

to  clean the related work assigned | To maintain official

kitchen and by concerned officers files/ document and

utensils attend related work
assigned by  the
concerned officers.

3. Interested Agencies may submit the following documents along with their tenders:

a) Registration cettificate

b) Income tax clearance certificate

¢) Bank accounts details

d) Report on performance, if any

4. Remuneration for each post along with detailed break ups:
amount for the candidate + Agency’s charges + other charges

% = o

Last date of submission of tender:
Date and time of opening of tender:
ASI reserves the right to accept or reject any tender at their discretion.

Sealed Tenders may be addressed to: Director(Administration) Archaeological Survey

15.2.2012 (up to 4.30 p.m.)
17.2.2012 (at 3.00 p.m.)

of India, Janpath, New Delhi-11.




TERMS AND CONDITIONS

The contracting firm/agency should be registered with appropriate
authorities,

The contract shall be initially for a period of one year, unless it is curtailed
for terminated by this office owing to deficiency of service.

The contract may be extended beyond year subject to satisfactory services
provided by the contractor, with the approval of competent authorities.

The contractor will be required to pay the workers not less than the mimimum
wages as per order of Govt. of NCT of Delhi, Labour Department vide order
dated 31.10.2011.
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